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PLAN SUBMITTAL GUIDELINES

Drawing Preparation

Prior to Tenant preparing calculations, designs,
construction drawings, specifications and mate-
rial submittals (collectively referred to as Tenant's
Plans), which pertains to Tenant’s work, Tenant's
architect, contractor and engineers shall thor-
oughly familiarize themselves with all applicable
building codes and all existing field conditions.

Tenant's Architect and Sign Contractor shall
make a physical on-site inspection of the prem-
ises to verify the “as-built” location, the applicable
“zone condition” and physical dimensions of the
premises. Failure to do so shall be at the risk
and sole expense of the Tenant.

Within twenty (20) days after receipt of this cri-
teria (unless otherwise noted), Tenant agrees to
submit fully detailed and dimensioned scaled pre-
liminary drawings prepared at Tenant's expense.

Tenant's preliminary plans shall be prepared in
full knowledge of, and compliance with, all city,
county, state and national ordinances, rules and
regulations.

The preliminary design submittal is intended

to acquaint Landiord’s Tenant Coordinator with
Tenant's basic design intentions for the tenant's
storefront/signage and to correct any conflict
with the design criteria prior to commencing with
construction drawings. Simplicity and restraint
in material selection is important; however, the
material selection, its method of application, or its
detail of construction, should be consistent with
the criteria contained in the Design Manual for
the Mall.

Tenant Desian Criteria
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Drawing Requirements

Tenant’s licensed sign contractor shall submit
Sign Shop Drawings, PDF file only, directly to
Landlord's Tenant Coordinator, as instructed, for
approval prior to fabrication of signage. Draw-
ings must be fully detailed and dimensioned, and
shall include, but not be limited to the following
information:

1. Elevation of the storefront including signage
and graphics; showing all doors, architectural
features, etc., and fully detailed/dimensioned
sections and details through the storefront.

2. These fully detailed and dimensioned draw-
ings shall be drawn to scale as noted:

»  Storefront Plan, Elevation and Sectional
views at 1/2 inch scale.

«  Details of the Signage at 1/2 inch scale
or larger.

«  Storefront Signage at 1/2 inch scale.
3. Letter style and typeface specifics.

4. Color and finish qualities of all portions of
signage.

5. Material specifications and thickness.

6. Transformer specifications, including input
and output voltage of transformers. PK
housing, (or other U.L. approved insulating
sleeve approved by Landlord and local build-
ing codes), is required for all through wall
penetrations and must be indicated on the
sign shop drawings. Wiring specifications.

7. Locations of service switches, access panels
and transformers. NONE of these items
shall be visible to the public from any portion

of the Mall.

8. Neon tube specifications, including color and
dimension (in mm) of tubes to be used.

9. Type of lamps.
10. Mounting hardware.

Review Process

Landlord's Tenant Coordinator shall review and
approve Tenant's plans for conformance to the
Center’s design criteria. Landlord's approval
shall not be deemed to certify that Tenant's plans
comply with building codes and shall not relieve
Tenant of the responsibility to verify all job condi-
tions including, without limitation, dimensions,
locations, clearances and property lines.

Landlord’s Tenant Coordinator shall notify Ten-
ant's Architect of the matters, if any, in which said
preliminary drawings fail to conform to the design
criteria contained within these criteria. Imme-
diately after receipt of any such notice from the
Landlord’s Tenant Coordinator, Tenant's Contrac-
tor/Architect shall make the necessary revisions
to the drawings as required to obtain Tenant
Coordinator’s approval and shall resubmit the
REVISED preliminary drawings to Landlord for
preliminary approval.
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Incomplete Submittals Construction Requirements For Exterior Signage

Failure to provide the required information will be 1. All metal letters shall be fabricated using full-welded construction.

i .ﬂoﬂ returm;afithetenants submission with 2. The sign contractor on drawings submitted to the Landlord shall indicate location of all openings for
Lol conduit sleeves and supports in sign panels of building walls. Sign contractor shall install signage in
NOTE: accordance with the approved drawings.

DRAWINGS PREPARED BY A CONTRACTOR e ; .

WHO IS NOT LICENSED FOR THE DISCIPLINE 3. Tenant's sign contractor shall repair any damage to any work caused by his work.

IN QUESTION WILL NOT BE ACCEPTED: 4. Tenant shall be fully responsible for the operations of Tenant's sign contractors.

DRAWINGS RECEIVED VIA FACSIMILE WILL 5. All sign installation will be coordinated with the Landlord prior to initiation of any work by the Tenant
NOT BE REVIEWED. THIS IS DUE TO THE and/or his subcontractors.

POOR IMAGE QUALITY OF THE TRANSMIT- o ) )

TED DOCUMENTS. 6. If Tenant has a non-customer door for receiving merchandise, Tenant may place its name and

address on said door in a location approved in writing by Landlord’s tenant coordinator, using two inch
(2") high block letters. Where more than one (1) Tenant uses the same door, each name and address
may be applied. Landlord’s Tenant Coordinator shall also specify the size, type and color of numbers.

7. Tenant may install on its Mall storefront, if required by the US Postal Service, only the numbers of
Tenant's street address and only in such location as Landlord shall specify. Landlord’s Tenant Coordi-
nator shall also specify size, type and color of numbers.

8. Floor signs consisting of inlaid logos or name shall be permitted within Tenant’s storefront area, and
are subject to Tenant Coordinator’s prior written approval.

9. Tenant shall remove and make “like new” any and all areas where their inlaid logo or name exists
when the Leased Premises is vacated.

Tenant De Criteria

Section Signage Criteria
Updated: November 2008
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Sign Construction / Installation

1. The Tenant is responsible for all signs,
permits, power sources, connections and
installations.

2. All raceways, transformers, ballasts, P.K.
housings, conduit, boxes, electrode boxes
and other wiring shall be concealed from
public view.

3. Exposed crossovers between letters or
words are not permitted.

4. Metal sign materials, fastenings and clips of
all types, shall be hot dipped galvanized iron,
stainless steel or brass. Black iron materials
of any type are not permitted.

5. Labels on exposed sign surfaces are not
permitted, except those required by local
ordinances. Any required labels must be
inconspicuous.

6. All electrical sign components must be U.L.
labeled.

7. Signs with visible “weep holes” (Interior
Application).

| Criteria
Section Signage Criteria
Updated: November 2008

Tenant

Insurance Requirements

Please contact Tenant Coordination for Insurance
Information.

Again this criterion is intended to assist you,
the Tenant, during the design and construction
of your sign. If you should have any questions
prior to and during the submittal process please
contact your Tenant Coordinator.




